Quick Reference Guide — Accepting a CSP Invite

How to Accept a CSP Invite

1. Click on Join Coupa. This can also be forwarded to other members of the company.

Commercial Metals Company Registration Instructions - Action Required

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com=
to roncatindig+2111 =

@@  Commercial Metals Company Registration Instructions - Action Required
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Hello MelTech Inc.,

We handle all our business spend electronically in order to prevent lost documents and make sure you are paid on time. Within the next
48 hours, click the button below to register your account. If you are not the right person at your company, send this request to the
appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Let us know if you are unable to register for any
reason.

Amanda Prochaska
Commercial Metals Company

Forward this invitation

2. Setup your password to get started.

Zscoupa

Create your business account

Commercial Mstals Company is using Coupa to transact electronically and communicate with you. We'll walk you through a
quick and easy setup of your account with Commercial Metals Company so you're ready to do business together.

Email

Password

Password Confirmation

@I accept the Privacy Policy and the Terms of Use.

L === ]

3. Fill out the relevant information of your company. Click Next.

£/zcoupa

Tell us about your business @

* Company Name | MelTech Inc.

Website
* Country/Region United States ~
* Address Line 1 Treetop Street
Address Line 2
* City San Jose
State | California
* Postal Code 11101

Also use this address as Invoice-from location

Pay to location {Remit-To)
Ship from location

Advanced invoicing [ We support integration for invoicing (eXML
or SFTP) and plan to use it with Commercial
Metals Company
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How to Accept a CSP Invite

4. Complete your profile.

;_','.;COUpa ONIN NOTIFICATIONS @@  HELP °

Home ‘ Proﬁle‘ Orders  Service/Time Sheets  ASN  Invoices  Catalogs  Business Performance  Sourcing ~ Add-ons  Setup

Profile  Information Requests
Overview Download Profile as PDF
, MelTech Inc. ,
Profile Setup Profile preview | Copy profile URL

Learning Center

Add more customers Profile Level
Create a discoverable
profile . . . .
Earn your next badge by adding info about your company Enhance your information View
Who you are Setup
Feedback
What you do Setup
Tell us what you think Update Profile
What sets you apart Setup
Who you work with Setup
Financials Setup
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How to Add a CSP User

1. Once logged in, click on Admin under Setup tab.

2. Click on Invite User.

Admin m
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3. Fill out the necessary details and enable the permissions. Then, click Send Invitation.

Invite User

First Name

Last Name
* Email
Permissions @ Customers
All All
Admin Commercial Metals Company
Orders
() Restricted Access to
Orders
@Al
Invoices
Catalogs
Profiles
ASNs

Service/Time Sheets
o] Restricted Access to
Service/Time Sheets
@Al

Payments

Order Changes

Pay Me Now

Business Performance

Sourcing

Order Line Confirmation
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